
 

 

 

 

11 June 2021 

Dear Parents/Carers 

Year 6 Transition to Year 7 Information 

I would like to start by introducing myself. I am Mrs Wallace, Raising Standards Leader - Year 7 and 
over the coming weeks I will be working with Mrs Godfree, Assistant Headteacher – KS3 to oversee 
the transition process, making it as smooth as we can in the current pandemic. Due to the changing 
situation with COVID, it has been difficult to plan our usual transition process this year, so please 
accept our apologies for the delay in providing you with information. 

I have been to visit many of the students in their primary schools to give them a little more information 
about what life is like at Notley High School & Braintree Sixth Form and answer their questions. Year 
6 teachers are in the process of sending me information regarding your son’s/daughter’s academic 
ability, along with key information such as attendance and behaviour.  

To help us to get to know the students a little better and to understand their handwriting and literacy 
skills before they join us in September, we would like students to complete the following task: 

Instructions to students: Write an A4 page letter to your tutor to tell them a little bit about yourself. 
Include the things you are looking forward to when you come to Notley High School & Braintree Sixth 
Form, the things that may be worrying you and about something you like to do in your spare time or 
a topic that interests you.  

• Vary your sentence starters and types of sentences; 
• Use different punctuation accurately; 
• Vary your vocabulary and use adventurous words; 
• Use descriptive techniques like metaphors, similes and personification, as well as details in 

your description; 
• Use paragraphs to help to guide your reader; 
• Don’t forget to sign your letter! 

Please ensure your son’s/daughter’s name and current school is written at the top of the page. 
This piece of work can be submitted in one of the following ways: 
 

1. Scanned and sent by email to samantha.wallace@notleyhigh.com, subject; Year 6 literacy 
work. 

2. Addressed to Mrs S Wallace, (Year 6 literacy work) and hand delivered to Campus Reception 
at school. 

3. Posted to Mrs S Wallace, (Year 6 literacy work) Notley High School & Braintree Sixth Form, 
Notley Road, Braintree, Essex, CM7 1WY.  
  

I will then pass these on to your child’s tutor.  
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After our visits to primary schools, we start the process of putting students into tutor groups. This is 
a complex process as we need to ensure that we have equal distribution of students across tutor 
groups. Students will also be allocated to one of our five school Houses; Cavell, Franklin, Parks 
Turing and Winton with siblings normally housed in the same House as their older siblings. Each 
year we are made aware of friendships/relationships that are deemed either positive or negative by 
parents/carers. It is impossible to ensure all these requests are met and therefore we cannot promise 
to ensure that your son/daughter is/is not put in a tutor group with any other specific student. We do 
find that students adapt well when starting secondary school and previous friendship issues 
disappear and new friendships are made. 

In a usual year, we would invite students to 2 Transition Days so they can meet their tutor and have 
a little taste of secondary school. Unfortunately, as Government guidance on the next step of relaxing 
social distancing rules is uncertain, the Department of Education has advised that we plan for the 
bubble system to continue. This means we cannot invite all the students in together, so instead, we 
would like to invite you to come in with your Year 6 son/daughter to meet their tutor, ask questions 
and have a tour of the school at the following times: 

• Students from John Ray Junior School – Wednesday 23 June at 3.30pm 
• Students from Rayne Primary School – Wednesday 23 June at 4.15pm 
• Students from White Notley Primary School – Wednesday 23 June at 5pm 
• Students from St Michael’s Primary School – Wednesday 23 June at 5pm 
• Students from White Court School – Thursday 24 June at 3.30pm 
• Students from Notley Green Primary School – Thursday 24 June at 4.15pm 
• Students from all other primary schools – Thursday 24 June at 5pm (this session will mean 

children from other primary schools will be in the building together) 
 

We understand that you may feel nervous about mixing in the building, particularly if you are invited 
to the final session. We will ask all adults to follow the rules on masks and social distancing but 
understand if you choose not to attend.  

We will run the Parents’/Carers’ Information Evening virtually on Thursday 24 June 2021 at 7pm 
where we will share information and give you the opportunity to ask any questions.  Please use this 
link for the live event which will start at 7pm. 

We are working with SWI, our uniform supplier, to discuss next steps regarding opportunities for you 
to purchase uniform. Please find attached to this letter, the updated SWI price list. Our Uniform Policy 
can be found at https://www.notleyhigh.com/uniform-policy   

We will welcome our new Year 7 students at 8.40am on Thursday 2 September 2021, when they 
join Notley High School & Braintree Sixth Form.   
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We hope you have found this information helpful. We will communicate with you again very soon 
with information about your child’s tutor group. I look forward to receiving your son’s/daughter’s work 
in the near future. 

Yours faithfully 

  

Mrs S Wallace  
Raising Standards Leader – Year 7  

 


