
25 February 2020 
 
Dear Parents/Carers 
 
Academic Tutorials 2019 – 2020 
 
You are invited to attend an academic tutorial for your son/daughter.  The academic tutorial is a key 
part of our communication and working relationship with you.  If you have a son or daughter in Year 
10 you may well have already been contacted to arrange an academic tutorial as these are 
calendared to take place on 17 March 2020.  This will follow Year 10 parents/carers receiving an 
Attitude to Learning (ATL) report. Students will receive termly ATL checks and an annual full report 
from their form tutor towards the end of the academic year.  

All academic tutorials will last for approximately 30 to 45 minutes. They provide a valuable 
opportunity for your child to discuss aspects of their academic journey with you and their tutor. This 
year, we have allocated 2 PDT lessons for students to prepare for the academic tutorial. They will 
be asked to present their reflections upon the ATL checks, suggest targets to improve, and share 
certain tasks they have undertaken to support learning. This is part of a whole school commitment 
to improving student independence and increasing their responsibility for their learning. We will also 
take the opportunity to celebrate successes and consider next steps, appropriate to their year 
group. 

This year, we have identified one evening for the appointments and are using the Edulink system for 
booking. Full details of how to access the system and book appointments are attached to this letter.  
You will be able to book appointments from 8am on Tuesday 25 February 2020. This will be on a 
first come first served basis.  If you have any issues accessing the system, please contact Mrs 
Vickery on 01376 556300 or by email: jane.vickery@notleyhigh.com.  The booking system will close 
at 23.55 on Monday 16 March 2020.  

The evening will run from 4pm – 7pm.  The tutorials will take place in the tutor bases.  Please sign in 
with Mrs Vickery at Student Services Reception on arrival.  Please do prioritise these dates as they 
are a crucial part of your child’s school year. The dates for these are as follows: 

 
Tuesday 17 March 2020 - Year 10 Academic Tutorials 

 
Yours faithfully 
 

 
 
Mr D Conway 
Headteacher 
  

mailto:jane.vickery@notleyhigh.com


Information about the academic tutorial 

The academic tutorial is a key component of vertical tutoring. The way the school works to develop 

these is a crucial part of vertical tutoring. This meeting feeds back into tutor time in many forms such 

as learning support issues, strategies for achievement, promoting resilience, accessing further 

support, mentoring and monitoring, parental engagement, to name but a few. 

Key features of the academic tutorial include: 

• Increased bespoke time with a student and with parents/carers; 

• More creative use of data; 

• Strategies for improvement (+target) reviews and setting new strategies; 

• Greater sharing of the ownership of learning; 

• Better support for families; 

• Making sure that every child matters and is known, as a whole person; 

• Developing leadership opportunities through mentoring. 

We know that children do better when parents/carers are involved in their child’s learning.  

At the same time, we recognise that parents/carers: 

• Want their child to do well at school, to have their child’s potential and talents recognised; 
 

• Want the school to be well-run and their child to be free from bullying; 
 

• Want to be involved in their child’s learning and have “partnership” with the school; 
 

• Want any intervention to be rapid and effective; 
 

• Want the best information possible as the basis for a home/school relationship. 
 

At the heart of our system of vertical tutoring is a recognition that parents/carers like at least one 

person at the school to know their child almost as well as they do, someone they can talk to about 

their child at critical times. It is important to base that conversation on good information to enable a 

home/school partnership that supports strategies for improvement. 

We look forward to working with you ever more closely to maximise the progress and achievement 

and overall happiness and wellbeing of your child. 

 



Parents’/Carers’ Guide for Booking Appointments 

 

 

Parent/Carer Bookings 

To make bookings for parents’/carers’ consultation evenings, log onto Edulink and click on the 

Parents’ Evening menu icon and then click on the event. You will then see a table (desktop/tablet 

version) of all the teachers you can make bookings for along the top and slot times down the side. 

For Academic Tutorials you will only be able to book an appointment with the Tutor. 

Tablet/Desktop view: (example data below) 

 

Phone View(example data) 



 

 

 

 

 

To make a booking for a teacher just click/tap on an available slot (white) a popup will appear 

allowing you to enter an optional note to the teacher, and then just click the book button.  

 

 



 

Once a booking has been made for the parent/carer the slot will change green and a green tick will 

appear next to a teacher’s name. To unbook the slot the parent/carer should click on the slot again 

and an option to unbook will appear. Slots which are unavailable will appear greyed out with a “X” in 

the middle. 

Parents/carers can only have one slot with each member of staff. If they require a double slot, only 

the teacher can do this by “blocking” the following slot. If they attempt to make another booking with 

the same teacher, the existing booking will be moved to the new slot time. 

 

 


