
 

  

 
 
9 October 2020 
 
Dear Parents/Carers 
 
As we are now over a month into the Autumn term, we have taken the time to review the 
‘control measures’ we introduced in September to ensure the welfare and safety of students 
and staff. 
 
We have generally been pleased with the response of the students, but we are aware of 
issues linked to all lessons being delivered in specific areas, staggered lunchtimes and 
breaks.  
 
Due to the responsible way students have followed the expectations and the introduction of 
compulsory face coverings in corridors and communal areas outside the classroom from 
Monday 5 October 2020, we feel able to change several aspects of the school day. We feel 
this will benefit the education and emotional wellbeing of students and staff, without 
compromising their safety. 
 
From Monday 2 November 2020, the “learning zones” will be removed allowing lessons to 
be taught in the normal timetabled rooms. Students will be expected to use hand sanitiser 
when entering and leaving the room, use antibacterial spray and wipes to clean their desk 
and chair at the end of the lesson and be reminded to wear their face covering before 
leaving the lesson. We will be implementing additional control measures and some one-way 
systems in the corridors as well as maintaining year group entrances and exits into the 
school buildings. 
 
We will be creating a morning comfort break for students which will also allow them to get 
some fresh air. There will be no food available for students to buy at break time 
unfortunately, so we encourage them to bring a morning snack from home if they wish. 
These will be staggered in year groups and students will be expected to stay in their social 
zones, which in some cases have changed.  
 
We will expect students to follow social distancing guidelines and behave responsibly when 
moving between lessons. Once again, we reiterate that students must wear face coverings 
when moving around the school. 
 
The timings of the day will be changed based on feedback from the students and staff. 
 

8.40am  Registration 
9.10am  Period 1 
10.05am  Period 2/Break (staggered times in year group bubbles) 
11.20am Period 3 
12.25pm Lunch/Period 4 (staggered times in year group bubbles) 
2.15pm  Period 5 (Years 7 and 8 students leave 5 minutes earlier to 

stagger the end of the school day) 
 

Each year group will still have specific toilet and “social zones” to be used before school, 
breaktime and lunchtime. Also, they will be allocated inside space when it is too wet to be 
outside 
 
 



 

 
 
 
 
We are aware of several schools in the local area that have reported either a student or staff 
member with a positive Covid-19 test. If this occurs at Notley High School & Braintree Sixth 
Form, we will inform you immediately. Those children or adults who have been in ‘close 
contact’ with someone who has tested positive will be informed and be expected to self-
isolate for 14 days.  
 
Please ensure we have the most recent details for two contacts if possible, so we inform you 
of the situation as soon as possible. 
 
Work will be provided via remote learning using Microsoft Teams. The normal timetable will 
be followed but with shorter lessons. Further details will be sent to you at the time. 
 
If a student is absent and self-isolating, please note that work will be provided for their 
timetabled lessons, for the duration of their absence. Their work will be posted onto Teams 
within 24 hours of them being absent. Students can access Teams through the school 
website and will be able to see the work set for each class. Students will need to complete 
the work set for the lessons they would have missed and return to the teacher by 5pm the 
same day.  
 
If your child has any queries relating to work on Teams, they should contact the following 
people, depending on their query: 
 

• Technical support in accessing Teams e.g. the app not working: contact  
ITsupport@notleyhigh.com 

• Subject specific help with the work e.g. not understanding a concept or task: contact 
the subject teacher 
 

All other enquiries about Teams, contact Mr Rose on gareth.rose@notleyhigh.com 
 
We appreciate these are more changes to the daily routine but hope these will be seen as a 
positive measure that will enhance the daily learning experience for the students. During 
tutor times in the next week, staff will ensure students are fully aware of the new routines 
and expectations. 
 
Thank you for your continued support in these challenging times. 
 
Best wishes 
 
Yours faithfully 

        
Mr R James     Dr C Cusick 
Executive Headteacher/CEO NEMAT Head of School 
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